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CHAPTER 1

GENERAL | NFORMATI ON

A SCOPE

This Manual 1s applicable to the acquisition and
managenment of data wthin the DoD. This includes data both

In paper and digital format and data to which the DoD has
access via contractor—provi ded services.

B. PURPGSE

1. The purpose of this Manual is to provide a uniform
approach to the acquisition and nmanagenent of data required
from contractors. The procedures are intended to provide
data managenent tools necessary to mnimze and standardi ze
data requirenments that wll be included in DoD contracts.

2. The DoD Conponents shall conply wth the
requi renents and procedures contained herein, tailored to
t he data managenent requirenents of each user activity.

3. This Manual is not intended to be a definitive
treatnent of the rights of the Departnment of Defense to use,
rel ease, or disclose technical data or conmputer software, a

subj ect which is addressed in detail in the DFARS subpart
227.4 (reference (b)).

\
c. OBJECTIVES

1. The objectives of this Minual are to assist DoD
personnel engaged in the acquisition and managenent of data
I n achieving optinum effectiveness and econony in the
devel opnent, acquisition, and use of data for systens and
equi pnent within the Departnent of Defense. This Mnual
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shoul d be used by all persons involved in the data
acqui sition and nmanagenent process

2. The procedures prescribed in this Mnual are the
basis for acconplishing the follow ng:

a. Establishing standards for determ ning what data

must be acquired fromcontractors to nmeet DoD m ni num
essential needs.

b.”” Selecting data requirenents through the

“tailoring” process and giving priority to comercial data
where avail able and feasible.

c. Using the least intrusive procedures to acquire
necessary data and data rights from contractors.

d. Ensuring selective acquisition of data in both
paper formand in digital form Data acquired in digital
form nust neet the requirements of Part 6, section N of DoD
| nstruction 5000.2 and DOD-STD-963 (references (f) and (Q)),
and the guidance in MIL-HDBK-59 (reference (h))

e. Controlling the generation of data requirenents.

f. Mnimzing and preventing the proliferation of
data requirenents.

9« Providing for conplete visibility of data
requirenents in contracts.

h. Ensuring that the price of data Is commensurate
wth the benefits to be derived fromthe use of the data

over the life cycle of the systemor item

. Pronoting optimum uniformty in the
| dentification, devel opnent, access and control of data
requi renents in and between each DoD Conponent and to

facilitate the exchange of data between the DoD Conponents.
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j. Ensuring that the quality of the data neets the
contractual requirenents.

k. Ensuring tineliness, accuracy, and adequacy of
t he data delivered.

1. UWilizing, to the maxi num extent, data generated
I n contractor format.

m  Ensuring the proper marking of technical data or
docunents for distribution.

n. Ensuring conpliance wth all current DoD-
regul ations on the selection, acquisition, and use of data.

0. Ensuring that duplicate data are not ordered.

P Ensuring that the data ordered has actually been
delivered to the Governnent.

gq. Pronmoting, to the maxi num extent, conpetition in
DoD acqui sitions.

r.  Ensuring that technical data which, exists in
data repositories and interchanges, is utilized to the
maxi mum ext ent possi bl e.

s. Ensuring that data is delivered at the tinmes and
wth the quality necessary to prevent schedule and use
probl ens.

D.  EUNCTI ONS OF DATA ACQUI SI TI ON AND MANAGEMENT

1. Data acquisition and managenent is the process of
applying policies, systenms, and procedures for:

a. ldentification and control of data requirenents.
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b. Tinely and economical devel opnent of data.

¢c. Ensuring the adequacy of such data for full
conpliance with the contract and for its intended use. This
I ncl udes, where necessary, early application of contractual
remedi es needed to correct defective data products.

d. Distribution of the data to the point of use.

e. Analysis of the data's suitability for iIntended
use.

2. The adequacy of data delivered in fulfillnment of
contractual data requirenents depends on inplenentation of

the contractor’s data managenent process before delivery of
the data to the Governnent. The contractor’s data

managenent system should ensure that internal surveillance
and review of deliverable data are acconplished before its
release. Determnation that data is conplete, accurate, and
In conpliance with applicable contract standards is the
responsibility of the contractor and is confirned by the
Governnent’'s data managenent process.

3. As a mninum an adequate data acquisition and
management program provi des:

a. ldentification of all contractual data
requirements, including their authorization, delivery
schedule, data rights marking, and quantity.

b. A process from which data requirenents are
devel oped, data prices determned, and deliveries are
monitored, throughout the life of the contract.

c. Precise-procedures for control of change to the
data requirenents, price, and delivery schedule.
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d. A decision process that ensures acquisition of
adequate data to support conpetition, as required by Pub. L.
98-369 (1984), reference (i)).
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